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Trysorydd RAG – Disgrifiad Rôl

Mae’r disgrifiad rôl hwn i’ch helpu chi i ddeall eich rôl ymhellach, egluro cyfrifoldebau eich rôl fel Gwirfoddolwr ac i amlinellu’r ffyrdd y gall Gwirfoddoli Myfyrwyr Bangor gefnogi eich gwaith gwirfoddoli
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· Llunio cyllideb ar gyfer RAG ar ddechrau’r flwyddyn academaidd a’i adolygu o dro i dro
· Adrodd ar statws ariannol y prosiect ym mhob cyfarfod pwyllgor
· Cadw a chynnal cofnodion ar bob gwariant ac incwm prosiect a chysylltu gyda’r Rheolwr Gwirfoddoli i wirio mantolion cyfrifon
· Talu pob arian RAG i mewn i’r swyddfa gyllid yn unol â gweithdrefnau ariannol Undeb y Myfyrwyr
· Dilyn holl bolisïau a gweithdrefnau GMB ac Undeb y Myfyrwyr
· Hyrwyddo’r prosiect a GMB mewn digwyddiadau hyrwyddo neu recriwtio (pan fo’n hynny’n bosib) 
· Hysbysu’r Cydlynydd RAG (neu’r Rheolwr Gwirfoddoli os nad ydyw ar gael) ar unwaith am unrhyw broblemau, pryderon neu ddigwyddiadau yn ymwneud â’r prosiect

Yn gyfrifol i’r

Yr Cydlynydd RAG ac yn anuniongyrchol i’r Rheolwr Gwirfoddoli Myfyrwyr

Gofynion y Swydd 

· Bod yn frwdfrydig ac yn ymroddedig i gyflawni nodau ac amcanion y prosiect a datblygu’r gwasanaeth
· Gallu cyfathrebu’n dda gydag oedolion a phlant gan ddefnyddio amrywiaeth o gyfryngau
· Bod yn ddibynadwy, yn drefnus ac yn ymroddedig i fynychu sesiynau prosiect

Pa Gefnogaeth allwch chi ei ddisgwyl gan GMB?

· Cyngor, cefnogaeth ac arolygaeth ynghylch pob agwedd o’ch gwirfoddoli
· Fod unrhyw wybodaeth bersonol yn cael ei thrin yn gyfrinachol ac yn unol â Deddf Gwarchod Data 1998
· Rheolaeth o’r Broses Iechyd a Diogelwch ac Asesu Risg
· Rheolaeth o’r Broses Anghydfod a Disgyblu
· Cael eich trin yn deg ac yn unol â’r Polisi Cyfleoedd Cyfartal
· Cael eich ad-dalu am unrhyw dreuliau o’r boced drwy drefniant blaenorol
· Sicrwydd yswiriant digonol ar gyfer eich gwirfoddoli
· Yr hyfforddiant angenrheidiol sydd ei angen i gyflawni eich rôl

Hyfforddiant sydd ei angen

· Hyfforddiant Cwrs Cyflwyno GMB
· Hyfforddiant Cwrs Cyflwyno Iechyd a Diogelwch
· Hyfforddiant Codi a Symud










RAG Treasurer – Role Description

This role description is to help you to further understand your role, clarify your role responsibilities as a volunteer and to outline the ways in which Student Volunteering Bangor can support your voluntary work.
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· To produce a budget for RAG at the beginning of the academic year and review it periodically
· To report on the financial status of the project at each committee meeting
· To keep and maintain records on all project expenditure and income and liaise with the Volunteering Manager to ascertain account balances
· To pay in all RAG monies to the finance office in line with Students’ Union financial procedures
· To follow all SVB and Students’ Union Policies and Procedures
· To promote (where possible) RAG and SVB at promotional or recruitment events
· To inform the RAG Co-ordinator (or Volunteering Manager if not available) immediately of any problems or concerns

Responsible to

The RAG Co-ordinator and indirectly to the Student Volunteering Manager

Person Specification 

· To be enthusiastic and committed to achieving the aims and objectives of the project and to develop the project
· To be able to communicate well using a range of media both to individuals and groups of volunteers
· To be reliable, organised and committed to attending project sessions

What Support you can expect from SVB

· Advice, support and supervision regarding any aspect of your volunteering
· Any personal information being treated confidentially and in accordance with the Data Protection Act 1998
· Management of Health and Safety and the Risk Assessment Process
· Management of the Grievance and Disciplinary Process
· To be treated fairly and in accordance with the Equal Opportunities Policy
· To be paid out of pocket expenses by prior arrangement
· Adequate insurance cover for your volunteering
· The necessary training needed to carry out your role

Training Required

· SVB Induction Training
· Health and Safety Induction Training
· Manual Handling Training
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