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1. Health and Safety Statement

Student Volunteering Bangor (hereby referred to as SVB) is committed to the Health and Safety of its volunteers and those affected by its activities.

An SVB organised activity is defined as – ‘any endeavour where SVB organises a project or event using its own Project Leaders and volunteers’.

SVB also organises projects with other organisations. In these cases, those involved will adhere to the Health and Safety policies of both SVB and the partnership organisation. SVB will not work with organisations that do not have adequate Health and Safety policies or controls – this will be clarified by the SVB Manager.

SVB, as an organisation within Bangor Student’s Union, will comply with Bangor University’s Health and Safety Policy and the Student’s Union Health and Safety policy; to provide and maintain safe and healthy conditions and equipment for all participants; and to provide such information, training and supervision as is necessary for this purpose.
SVB is committed to the following objectives -     
· Compliance with all legal requirements relevant to health and safety.

· Prevention of injury and health impairment of all persons affected by the activities of SVB.

· The adoption and promotion of ‘best practice’ in all aspects of health and safety.
The allocation of duties for safety matters and the particular arrangements for implementing the policy are set out in this document.

2. Organisation and responsibility for Health and Safety
2.1. The SVB Manager
The SVB Manager has overall responsibility for health and safety within SVB. In addition to ensuring that all personnel meet their responsibilities under this policy, he/she is required to  

a) Maintain and update a written health and safety policy
b) Maintain SVB First Aid equipment
c) Assess the adequacy of partnership organisations’ Health and Safety Policies and/or arrangements.
d) Arrange for training in first aid and the provision of the necessary first aid equipment including liaison with the rescue services as appropriate.
e) Ensure that sufficient information, instruction, supervision and training is made available to volunteers, to ensure their health and safety.

f) Do all that is reasonably practicable to ensure that the health and safety of all participants is maintained whilst involved in an SVB activity.

2.2. Project Leaders

The Project Leaders, in relation to their project’s activities are, as far as is reasonably practicable, and with the full assistance of the SVB Manager, responsible for
a) Identifying significant hazards, ensuring that suitable written risk assessments of all these hazards are carried out and that appropriate safe systems of work and rules are introduced and implemented.

b) Ensuring that all risk assessments are regularly checked and reviewed.

c) Complying with emergency procedures including arrangements for dealing with accidents and any resulting injuries.

d) Ensuring that sufficient information, instruction, supervision and training is made available to volunteers and service users, to ensure their health and safety.

e) Reporting all incidents and accidents to the SVB Manager, ensuring that all incident report forms are completed in full.

f) When leaving the role of Project Leader, volunteers must ensure that their successors are briefed on their particular Health and Safety responsibilities. This should include a written handover of all emergency procedures and any other procedures to ensure the health and safety of all those involved with SVB projects. Ultimate responsibility remains with the SVB Manager to ensure that Project Leaders have taken part in the relevant training in Health and Safety.

2.3. All SVB Volunteers
All SVB volunteers have a duty to

a) Comply with all Health and Safety arrangements that are in place within their project and SVB in general and the instructions, both spoken and written that are issued to them.
b) Take reasonable care for the health and safety of themselves and those who may be affected by the way in which they carry out their activities.
c) Disclose any health condition they suffer from which may affect the Health and Safety policy.  

d) Report all incidents and accidents to the Project Leader and the SVB Manager, ensuring that incident report forms are completed in full.

e) Report to the Project Leader or SVB Manager, as appropriate, any situation, working practice, or procedure which they may suspect is potentially hazardous. 
f) Use, but not misuse, protective clothing, equipment or materials provided.

3. General Arrangements

3.1 Accidents and Accident Reporting
In the event of an accident, the SVB ‘Procedure to follow in the event of an accident’ must be followed.

a) All accidents, incidents and near misses must be reported to the SVB Manager and logged on an Incident Report Form – which are available from the SVB Office and are kept in each project file.
b) Serious accidents (e.g. where professional medical assistance is obtained) must be reported to the SVB Manager immediately. The SVB Manager should then notify the University’s Occupational Health and Safety Unit immediately. In the event that the SVB Manager can not be contacted out of hours, Bangor University security should be notified. Security will then notify the relevant individuals.
c) The SVB Manager will review all Incident Report Forms on a bi-annual basis so as to identify risks and to inform future Risk Assessments.
3.2 Risk Assessments

Risk assessment is the process by which hazards can be identified and measures implemented to eliminate or reduce the risk.

Risk assessments will be completed for every project and it’s activities. Additional risk assessments will be completed for activities held outside of the usual area e.g. when taking service users on trips.
All Risk Assessments will be kept in the project file and copies should be sent to the SVB Manager. The SVB Manager will ensure that risk assessments are completed and that they are reviewed constantly.

3.3 First Aid

a)
The Health and Safety (First Aid) Regulations 1981 require the provision of adequate and appropriate equipment, facililties and personnel to enable first aid to be be delivered when necessary.

Due to the size and nature of SVB, the group is only required by law to provide first aid equipment and an appointed person to take charge of first aid arrangements. There is no requirement to provide First Aiders.

b)
First aid boxes or kits will be present within the Project Room and at all SVB activities.

c)
As a course of best practice, SVB will arrange for a number of volunteers to take part in basic first aid training. In most cases, this will be the project leader(s).
d)
The SVB Manager will be the appointed person responsible for first aid within SVB
3.4 Emergency Procedures
Due to the diverse range of activities run by SVB, each project should have suitable written guidelines to follow in the event of an emergency. These guidelines should be made available to and communicated to all volunteers. A copy of the emergency guidelines must also be kept on file in the SVB Office.

3.5 Training

SVB recognises the importance of training volunteers to enable then to carry out their duties effectively and safely. The training needs of volunteers will be assessed annually and training will be provided, where possible, through the University’s Occupational Health and Safety Unit.

3.6 Overnight trips – UK and EIRE

Any overnight trip should be approved by the SVB Manager prior to departure. All volunteers must act responsibly when they are away from Bangor as they are representing the University. All project policies and procedures apply regardless of the location. Additional procedures and protocols may be put in place for the duration of any overnight trips. The SVB Manager should always be provided with a complete list of volunteers and service users present and their itinerary for the trip.
3.7 Trips Abroad

As 3.5 with the addition that all relevant medical advice is taken (i.e. injections depending on the country visited etc.) and that comprehensive travel insurance is obtained.
3.8 Minibuses
Any activities that involve the use of the minibus should be carried out in accordance with the ‘SVB Minibus Safety and Minibus Driver Policy’ and the Student’s Union Minibus Policy.

3.9
Children in the workplace

SVB recognises that Children in the workplace are at significantly higher risk than adults.

Children are only admitted into the Student’s Union building or onto any SVB organised activity if supervised by a responsible adult (i.e. volunteer). It is the responsibility of the adult to ensure that the child is adequately controlled and supervised at all times. 

It is not normally acceptable for a volunteers’ child to accompany the volunteer to voluntary work unless it is an activity specifically organised for children and with the permission of the SVB Manager.

3.10
Drug and Alcohol

It is wholly unacceptable for volunteers to undertake voluntary work having consumed or being under the influence of drugs and / or alcohol. Anyone who suspects a co-volunteer may be under the influence must inform the Project Leader who must inform the SVB Manager immediately.
3.11
Personal Protective Equipment

In cases whereby it has been identified that in order to minimise risk to health and safety, Personal Protective Equipment must be used, it is essential that it is used by all personnel. SVB will provide PPE and instructions in it’s use.

All personnel should inform the SVB Manager if PPE is found to be faulty or in poor condition.

3.12
Partnership Agreements

In the event that SVB commits to working in partnership with another organisation, a partnership agreement should be put in place to detail the working relationship and clarify the responsibility for Health and Safety. The partner organisation’s Health and Safety policies and procedures should be obtained by the SVB Manager and their adequacy in meeting the commitment to Health and Safety practices made by SVB and the Students’ Union be assessed.

4.
Policy Review

This policy will be reviewed annually and will next be review in August 2010.
This document should be read in conjunction with the Student’s Union Health and Safety Policy, the Bangor University Health and Safety Policy and any other, more specific codes of practice and guidance as appropriate.








